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EDUCATION
Master of Science, Biology	May 20xx
California State University, Bakersfield, Bakersfield, CA	
· Thesis: “Name of Thesis”
· Advisor: Professor Name

Bachelor of Arts/Science, Major	Month Year
Name of Institution, City, State
	
List other colleges/universities attended where relevant degree/certificate obtained

(Prioritize remaining sections based on college or university emphasis and discipline.
 Use only those sections and entries that are applicable to your experience. Expand or delete sections as needed.)

RESEARCH INTERESTS
 Share a few of your research interests

RESEARCH EXPERIENCE 
Position Title	Month Year–Month Year
Organization Name, City, State
Research Advisor: Name
· [bookmark: _Hlk194571314]List your positions in reverse chronological order, beginning with your most recent position.
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes, and achievements. Use WHO method (What did you do? How did you do it? What was the Outcome? See: https://www.csub.edu/cece/_files/cece-who-resume-development-method-2023.pdf) 
· Quantify statements, using numbers and percentages, where possible. 
· Do not use personal pronouns; each line should be a phrase rather than full sentence.
· Use past tense for previous positions (e.g., managed) and present tense for current positions (e.g., manage)

TEACHING EXPERIENCE
Position Title	Month Year–Month Year
Department Name, Organization Name, City, State
· List your positions in reverse chronological order, beginning with your most recent position.
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes, and achievements. Use WHO method (What did you do? How? What was the Outcome?) 
· Quantify statements, using numbers and percentages, where possible. 
· Do not use personal pronouns; each line should be a phrase rather than full sentence.
· Use past tense when describing activities and achievements for previous positions (e.g., managed, delivered) and present tense when describing ongoing activities for current positions (e.g., manage, deliver).

PROFESSIONAL EXPERIENCE
Position Title	Month Year–Month Year
Organization Name, City, State
· List your positions in reverse chronological order, beginning with your most recent position.
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes, and achievements. Use WHO method (What did you do? How? What was the Outcome?) 
· Quantify statements, using numbers and percentages, where possible. 
· Do not use personal pronouns; each line should be a phrase rather than full sentence.
· Use past tense when describing activities and achievements for previous positions (e.g., managed, delivered) and present tense when describing ongoing activities for current positions (e.g., manage, deliver).

PUBLICATIONS 
Bibliographic citations for articles, pamphlets, chapters in books, research reports, or any other publications you have authored or co-authored (Use the format most applicable (MLA, APA, etc.) to your discipline with your name in bold). 

PRESENTATIONS (Oral and Poster)
Provide titles of professional presentations, name of conference or event, location, and date– use the format most applicable to your discipline).

GRANTS 
Name of grant, granting agency, project title/purpose, amount awarded, your role (e.g., Principal Investigator (PI)), listed in reverse chronological order with dates.	

UNIVERSITY SERVICE
Position Title	Month Year–Month Year
Club/Organization Name, City, State
· List institutional committees you have served on, including offices held, student groups you have supervised, or special academic projects you have assisted with, in reverse chronological order.
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes, and achievements. Quantify, using numbers and percentages, where possible.
· Do not use personal pronouns; each line should be a phrase rather than full sentence.
· Use past tense when describing activities for previous positions (e.g., managed, delivered, organized) and present tense when describing ongoing activities for current positions (e.g., manage, deliver, organize).

COMMUNITY SERVICE
Position Title	Month Year–Month Year
Club/Organization Name, City, State
· List relevant volunteer positions in reverse chronological order, beginning with your most recent position.
· Begin each line with an action verb and include details that will help the reader understand your experience, skills, outcomes, and achievements. Quantify, using numbers and percentages, where possible.
· Do not use personal pronouns; each line should be a phrase rather than full sentence.
· Use past tense when describing activities for previous positions (e.g., managed, delivered, organized) and present tense when describing ongoing activities for current positions (e.g., manage, deliver, organize).

SKILLS (Select those related to your discipline)
Laboratory/Instrumentation: Skill, Skill, Skill
Computer Software: Program, Program, Program
Methods: Method, Method
Languages: Language, Language

PROFESSIONAL TRAINING AND CERTIFICATIONS
Certification/License/Training name, Granting Organization, City, State	Month Year
· Describe training topics covered, total training hours, and include certificate or license record number and expected date and/or expiration date (if possible, hyperlink to document/training)

PROFESSIONAL ASSOCIATIONS
Position Title 	Month Year - Month Year/Present
Name of Organization	
· Describe your involvement with the organization if significantly involved

REFERENCES

Name of Reference [First and Last Name]
Title of Reference [Position Title] 
Employer Name [Company where the reference works]
Address of Reference [Employment Address] 
Address of Reference [Employment City/State/Zip Code]
Phone Number 
Email Address
Relationship to you
   
Name of Reference [First and Last Name]
Title of Reference [Position Title] 
Employer Name [Company where the reference works]
Address of Reference [Employment Address] 
Address of Reference [Employment City/State/Zip Code]
Phone Number 
Email Address
Relationship to you 
  
Name of Reference [First and Last Name]
Title of Reference [Position Title] 
Employer Name [Company where the reference works]
Address of Reference [Employment Address] 
Address of Reference [Employment City/State/Zip Code]
Phone Number 
Email Address
Relationship to you   
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