
Intent to Enroll Instructions
Welcome, Future ‘Runner!

Completing your
Intent to Enroll lets

CSUB know
whether you plan to

attend and allows
us to prepare for

your arrival. Please
follow the steps

below carefully to
avoid delays in your

admission process.

See the next page for
instructions



⚠️ Important:
 If you try to log in right away and receive an error, wait the full 2 hours and then
try again. Trying to logging after receiving an error message can result in your
account being locked and requiring IT assistance. 

Step 1: Access & Log into
myCSUB

FIRST-TIME ACCESS TO MYCSUB (IMPORTANT)

If this is your first time logging in, follow these steps carefully:
1.Locate the email sent to you from from myid@csub.edu.
2.  This message includes your NetID and a link to set your

password.
3.Can’t find the email? Use the “Forgot CSUB NetID” link on

the MyID page to retrieve it.
4.Follow the password setup instructions.

Watch the video walkthrough
5.  After creating your password, allow up to 2 hours for your

login credentials to be fully recognized by the system.

LOGGING IN TO MYCSUB

Once your login is set up and recognized by the
system, log into your myCSUB Student Portal: 

1.Go to myCSUB.
Please note: The MyID page is not your student
portal!

2.Log in using your myID and newly created password.

Step 1
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https://myid.csub.edu/
https://myid.csub.edu/
https://youtu.be/%5BINSERT_VIDEO_LINK%5D
https://www.csub.edu/admissions/


FIRST LOGIN INFORMATION SCREENS
When logging in for the first time, you may see informational pages about:

Voter Registration
CalFresh

Step 1: Access & Log into
myCSUB

VOTER
REGISTRATION
If this is your first time signing
into your myCSUB you will come
to a page where youwill be
presented with information
regarding Voter Registration.

CALFRESH

Students signing in for the first time
to myCSUB will also be presented
with information regarding
CalFresh. 

Step 1
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These pages are for your awareness only
1.Review the information on each page.
2.Click “Back to the Student Center” to continue.

Once you reach the Student Center, you are ready to continue to the next step.

https://my.csub.edu/
https://my.csub.edu/
https://www.csub.edu/admissions/


Step 2: Find Your Intent to Enroll

1.From your Student Center, locate the To Do List section.
2.Click More to view all checklist items.

Step 2
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3. Select Intent to Enroll Form from the list.
You will be presented with a Complete Intent to Enroll Link. 

https://www.csub.edu/admissions/


Step 3: Open the Intent to Enroll
Form

LAUNCHING THE INTENT TO ENROLL
1.Click the Complete Intent to Enroll link.
2.The Intent to Enroll form will open in a new window.

Step 3
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https://www.csub.edu/admissions/


Review the options carefully and select one that best describes your plans:

Yes! I plan to attend CSUB (Main Campus)
Yes! I plan to attend CSUB and I have or will have Financial Aid
Yes! I plan to attend CSUB (Antelope Valley Campus)
Yes! I plan to attend CSUB as an International Student
No, I do not plan to attend CSUB at this time

Step 4: Confirm Your Intent to
Enroll

Step 4
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https://www.csub.edu/admissions/


Step 4: Confirm Your Intent to
Enroll

OPTION 1:
Select this option if you plan to attend CSUB’s Main
Campus and will submit the $100 enrollment deposit. A
payment link will be sent to the email address you
provide after submission.

Step 4
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“Yes! I plan to
attend CSUB

(Main Campus)”

OPTION 3:
Select this option if you are a transfer
student planning to attend CSUB’s
Antelope Valley Campus.

OPTION 5:

Select this option if you do not plan to attend CSUB for the
term you applied to. Choosing this option will withdraw
your application for that term. If you plan to attend CSUB in
a future term, you will need to reapply through the Cal
State Apply website.

“Yes! I plan to attend
CSUB and I have or will

have Financial Aid”

“Yes! I plan to attend CSUB
(Antelope Valley Campus)”

“Yes! I plan to attend CSUB
as an International Student”

“No, I do not
plan to attend

CSUB at this
time”

OPTION 2:
Select this option if you plan to attend

CSUB’s Main Campus and will have
Financial Aid. The enrollment deposit will

be covered by eligible Financial Aid.

OPTION 4:
Select this option if you are an

International Student and plan to
attend CSUB.

https://www.csub.edu/admissions/


Step 5: Enrollment Deposit
Acknowledgment

If you select any “Yes” option, you will be asked to acknowledge the $100 enrollment
deposit:

The deposit will be applied toward your registration fees.
A payment link will be sent to the email address you provide.

Check the box labeled “I understand.”

Step 5 & 6
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Step 6: Confirm Your Email Address

A confirmation email will be sent to the email listed.
If you prefer to use a different email, select Other Email and enter the address you
want to use.

https://www.csub.edu/admissions/


Step 7: Student Conduct Code

BEFORE SUBMITTING YOUR INTENT TO ENROLL:
1.Review the CSUB Student Conduct Code using the provided link.
2.Check the box acknowledging that you have read and understand the

code.

    This acknowledgment is required to submit your form.

Step 7
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https://www.csub.edu/admissions/


Step 8: Transcripts & Vaccinations

Some students are required to show proof of Hepatitis B
vaccination.

If you are 18 years old or younger at the start of your first semester, this
requirement applies to you.
If you attended a California high school, CSUB may be able to obtain your
records using your Statewide Student ID (SSID).

Step 8
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Review the information provided and select one option:

https://www.csub.edu/admissions/


If you chose to allow CSUB to
contact your high school:

Enter your 10-digit Statewide
Student ID (SSID).
Use the “How to find your
SSID?” link if needed.

When you have completed all required sections:
Click SUBMIT at the top right of the form.

🚫 Do not click SAVE.
 Saving only stores the form as a draft and may cause
delays in your admission processing.

Step 9: Enter Your SSID 
(If Applicable)

Step 9 & 10
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Step 10: Submit Your Form

https://www.csub.edu/admissions/

