Résumé and Cover Letter Rubric

Overall:

· includes job posting

· job applied for is reasonable




clear of grammar errors


good

average

poor

clear of spelling errors


good

average

poor

looks professional
(formatting)

good

average

poor

Résumé:

· includes objective





· includes education


· includes appropriate experience

Cover Letter:

begins with a grabber, 


good

average

poor

followed by the job applying for

includes qualifications


good

average

poor

initiates action



good

average

poor

Name:  







Overall Grade:  



