Documentation 
Make sure you know which style of documentation is appropriate for your course and subject matter.  Whichever style you choose, remember to be consistent. Your entire paper should be in only one style. 

MLA (Modern Language Association)
Each heading describes a specific feature of the MLA documentation guidelines.  Some of your citations may require you to incorporate information from several of the below examples.
Basic Book Format
* Tip - Pay close attention to the punctuation used in the examples. The punctuation makes it possible for others to differentiate between different pieces of information in your citation.  
Author’s Last Name, First Name. Title. City of Publication: Publisher, Year Published.

Kerouac, Jack. The Dharma Bums. New York: Penguin, 1986.
The author’s last name is listed before his or her first name. Remember to separate the author’s last and first name with a comma. If the author is not known, use the next available piece of information. In this case, start with the title of the work.
Multiple Authors

Separate the names of multiple authors with commas. The second and third authors are listed by his or her first and then last name. 
Slights, Jessica, and Michael Morgan Homes.

Granell, Elena, Eleonora Vivas, and Lya Feldman.

 If you have more than three authors, list the first author, and then, replace the other names with the phrase “et al.” 

Schmidt, Karen, et al. 
Edition 

Any edition after the first must be noted.  Place the edition after the title and any information about the editor or the translator.
Defoe, Daniel. Robinson Crusoe. Ed. Michael Shinagel. 2nd ed. New York: Norton, 1994.

Editor 

If the work does not have an author, you may list the editor before the title.

Super, Charles M., ed. The Role of Culture in Developmental Disorder. San Diego: Academic Press, 
1987.

If the work has an author and an editor, place the editor’s name after the title of the work. Signal the editor’s name with the following abbreviation: Ed.
* Tip – the abbreviation for editor is capitalized if it appears after the title but lowercase if it appears before the title.
Work in an Anthology / Edited book
List the name of the author of the essay or chapter first.  Next, give the title of the work and then the title of the book.  Give the editor’s name after the title of the book. Abbreviate editor with “Ed.”  Next, list the publication information.  Remember to list the page numbers for the essay or chapter you cite. 

Wood, Fran. “Attacks on SUV Owners are Driving Me up the Wall.” Reading and Writing Short 

Arguments. Ed. William Vesterman. 5th ed. Boston: McGraw- Hill, 2005. 73 – 77.

Encyclopedia or Dictionary
When citing dictionaries and encyclopedias, you may omit the author.  List the referenced word in quotation marks.  Italicize the title of the dictionary or encyclopedia, and note the edition.

“Machine.” Concise Oxford English Dictionary. 2002 ed.
Article in a Journal
List the title of the article followed by a period in quotes. Next, include the name of the journal in italics. No punctuation follows the journal title. Separate the volume and issue numbers with a period. The year of publication is placed in parenthesis and is followed by a colon.  Remember to list the full range of pages, and finish with a period. 
* Tip – Make sure that the period at the end of a short work, like an article, is always placed inside the quotation marks.

Rappley, Marsha. “Attention Deficit Hyperactivity Disorder.” The New England Journal 


of Medicine 352.2 (2005): 165 – 173.
Newspaper

Give the title of the article followed by a period in quotes. Next, include the name of the newspaper in italics. No punctuation follows the newspaper title. Give the day, month, and year of the publication followed by a colon.  When you abbreviate the month, remember that only May, June, and July are not abbreviated. Last, give the page(s) of for the article. 
Seelye, Katharine. “Take That, Mr. Newsman!” New York Times 2 Jan. 2006: C1+.
Online Article from a Service or Database 

List all of the original publication information, and then, give the electronic information.

After the original publication information, give the name of the database followed by the name of service.  Because most services and databases are only accessible through a library, you will need to note the library as well as the library’s location.  Give the date the source was found. The URL must be in angled brackets.  

Katz, S.D. “Future Mice.” Millimeter 33.2 (2005): 52-53. Business Full Text. WilsonWeb. CSU 
Bakersfield Lib. Bakersfield, CA. 25 Apr. 2005 <http://vnweb.hwwilsonweb.com
/hww/login.jhtml>.
Web Page

First, list the author. Give the title of the page in italics.  List the editor, if any.  Provide the date the site was last updated and then the sponsoring organization. Next, give the date the site was accessed followed by the URL in angled brackets.
United States Department of Education. Ed.gov. 24 Jan. 2006. 4 Feb. 2006 <http:/www.ed.gov>.
Article on a Web Page

In addition to the information required for the webpage, you must include the information for the article.  Start with the author.  Then, give the title of the article in quotes. List the editor, if any.  Provide the date the site was last updated and the sponsoring organization. Next, give the date the site was accessed followed by the URL in angled brackets.
* Tip – If you can’t find the article’s publication date, look for the date that the webpage was last updated.
 “Peterson Prosecutor: ‘Convict this Man of Murder.’” CNN.com. 1 Nov. 2004. CNN. 1 Nov. 2004 
<http://www.cnn.com/2004/LAW/11/01/peterson.trial.ap/index.html>.

Government Document

Give the department or agency as the author.  Italicize the title of the source, and give the publication information.  Most government sources will be published in Washington D.C. by the GPO, which stands for the Government Printing Office.

United States. Internal Revenue Service. 1040EZ Instructions. Washington: GPO, 2005.
APA (American Psychological Association)
Each heading describes a specific feature of the APA documentation guidelines.  Some of your citations may require you to incorporate information from several of the below examples.
Basic format
* Tip - Pay close attention to the punctuation used in the examples. The punctuation makes it possible for others to differentiate between different pieces of information in your citation.
Author’s Last Name, First Initial. (Year Published). Title. City of Publication: Publisher.

Delaney, T. (2006). American street gangs. Upper Saddle River, NJ: Pearson Prentice Hall.
The author’s last name is listed before his or her first initial. Remember to separate the last name and first initial with a comma. If the author is not known, start the citation with the title.  In this case, the year of publication is placed after the title. 
Book with Multiple Authors

Separate the names of multiple authors with commas. Use and ampersand before the last name in the list.
Arcia, E., & Connors C.

Granell E., Vivas E., & Feldman L.

If you have more than six authors, list the first author, and then, replace the other names with the phrase “et al.” 

Lahey, Benjamin, et al.
Edition

Any edition after the first must be noted.  The number of the edition is written in Arabic numerals and placed in parenthesis after the title. 
* Tip - The period that normally appears after the title is moved behind the parenthesis for the edition.

Pratt, P. J., and Adamaski, J. J. (Ed.). (2002). Concepts of database management (4th ed.). Boston: 

Thomson.
Editor 
If the work does not have an author, list the editor before the title.

Super, Charles M., (Ed.). (1987). The role of culture in developmental disorder. San Diego: Academic 
Press.

If the work has an author and an editor, give the editor’s name after the title of the work.  Place the abbreviation for editor after the editor’s name. Use “(Ed.)” for one editor and “(Eds.)” for multiple editors.
Work in an Anthology / Edited book
Start with the author’s name and the year of publication.  Then, give the title of the article or chapter. The editor’s information begins with “In,” and the editor’s name followed by “(Ed.)” The title of the book is italicized.  Include the pages of the selection in prentices, and finish with the publication information.
Wright, R. (2005). Expanding a shrinking economic base: The right way, the wrong 

way, and the mental health way. In Rogers Wright and Nicholas Cummings (Eds.), Destructive trends in mental health: The well intentioned path to harm. (pp. 87-113). New York: Routledge.
Encyclopedia or Dictionary
When you cite dictionaries and encyclopedias, start with the word or words you looked up.  Give the year of publication next.  Place the word “In” before the title of the reference source.  Italicize the title of the reference work, and note the edition.
Machine. (2002). In Concise Oxford English dictionary (p.852).Oxford: Oxford UP.
Article in a Journal 

Because journals and magazines are published frequently, the citations for articles require a more specific publication date. Citations for monthly periodicals only require the month of publication. Citations for daily, weekly, biweekly, and bimonthly periodicals need the day and month of publication.  The title of the article is followed by the title of the journal (italicized).  Next, include the volume and issue number. Place the issue in parenthesis. Make sure you include the full range of page numbers, and finish with a period. 

* Tip - The volume is italicized, but the issue is not.
Rappley, M. (2005, January 13). Attention Deficit Hyperactivity Disorder. The New England Journal 


of Medicine, 35(2), 165 – 173.

Newspaper 
Give the month and day of publication in addition to the year. The title of the article is followed by the title of the newspaper (italicized).  Make sure you include the full range of page numbers, and finish with a period. 

Seelye, K. (2006, January 2). Take that, Mr. Newsman! New York Times, pp. C1, C3.
Online Article from a Service or Database

List all of the original publication information, and then, give the electronic information.

After you give the month and day of publication in addition to the year, give the title of the article followed by the title of the journal (italicized).  Next, include the volume and issue number. Place the issue in parenthesis. Make sure you include the full range of page numbers, and finish with a period.  Then, give the date the article was retrieved followed by a comma.  The word “from” should be used to introduce the service or database. No URL is needed.
Katz, S. D. (2005, February). Future mice. Millimeter 33(2), 52-53. Retrieved April 25, 2005, from WilsonWeb.
Webpage 

Start with the author. If the webpage doesn’t have an author or an editor, begin the citation with title of the webpage. Give the month and day and year that the webpage was last updated.  Provide the sponsoring organization or individual. Next, use the word “Retrieved” to call attention to the date you found the webpage. The word “from” should be used to introduce the URL.
U. S. Department of Education. (2006, January 24). Ed.gov. Retrieved February 4, 2006, from 

http:/www.ed.gov
Article on a Web Page

Start with the author. If the article doesn’t have an author, begin the citation with title of the article. Give the month and day of publication in addition to the year.  Provide the sponsoring organization or news source. Next, give the date the article was retrieved followed by a comma.  The word “from” should be used to introduce the URL.
* Tip – If you can’t find the article’s publication date, look for the date that the webpage was last updated.
Peterson prosecutor: “Convict this man of murder.” (2004, November 1). CNN.com. Retrieved November 

1, 2004, from http://www.cnn.com/2004/LAW/11/01/peterson.trial.ap/index.html
Government Document 

Give the department or agency as the author.  Italicize the title of the source, and give the publication information.  Most government sources will be published by the Government Printing Office.
* Tip - Remember to abbreviate United States.
U.S. Internal Revenue Service. (2005). 1040EZ instructions. Washington, DC: U.S. Government Printing 
Office. 
