Brummett De Leon
How to Write a Summary
When you write a summary, your goal is to condense the author’s original essay into a concise and streamlined argument.  You do not need to comment on or evaluate the author’s argument or topic even though it might be tempting. 

Format - For this class, your summary should be no longer than one page, typed, double-spaced, and in12 pt Times New Roman font.
1. Read the entire essay before attempting to write anything.

2. Mark important parts as you read. Make comments in the margins.
3. Write an opening sentence that states the author’s thesis and introduces the title and author of the original work.  Be sure to express this idea in your own words. 
4. Work paragraph by paragraph as you translate the essay into your own words.  
5. Include the author’s most important ideas. Use your notes and other markings to guide you.  Your essay should be considerably shorter than the original essay.
6. Present the ideas in the order in which they appear in the original source. Be sure to transition from one main point to another, so your summary will read smoothly.

7. Reread your summary to determine if it contains sufficient information.  Would your summary be meaningful to someone who has not read the original text?

Adapted from:  Whorter, Kathleen T. Successful College Writing. Boston: Bedford, 2003.

____________________

Summary Grading Rubric 

A check indicates the areas that need the most improvement. These are the areas that should receive the most attention during a revision. 

· Includes the main points of the original article




· Main points are presented in the same order 



in which they appear in the original source



· Ideas are expressed clearly and logically


 

· Contains a complete and effective thesis statement

 

· First sentence of the summary contains

· the thesis of the original article


· The title and author of the original work





· Summary is free of personal opinions





· Summary is written in college-level language (grammar, syntax, diction)



· Words and sentence structures are different from the original
· Summary is no longer than one page (double-spaced) 

