SPRT 496
INTERNSHIP IN SPORT MANAGEMENT
  
  

	 5 credits
	Brian McNamara
	Office: BDC 142
	Winter 2007


	Class: By Appointment
	Office Hours: TBA, check office door 
	Office Phone: 664-2340
	 E-Mail:  

bmcnamara@csub.edu


Course Description: The internship is the “capstone” experience for the undergraduate Sport Management student. Hopefully, it will be an interesting, challenging, and enjoyable experience for all students. The internship allows the student to work and learn outside of the classroom at an approved site selected by the student. This program is designed to be a mutually beneficial experience and provide a practical, experiential learning environment for competent, energetic students. Students are required to complete a total of 400 hours working at an approved internship site. 

Course Objectives: 
1. To offer students the opportunity to learn new information and skills outside of the classroom.

2. To teach students how to apply the knowledge and skills learned through the Sport Management curriculum to “real life” situations.

3. To assess the student’s level of preparation to enter professional practice in the Sport Management arena.

Course Outline

· First Class Meeting: Meet to discuss the course and the expectations required of the student. 

· Week 2 - 10: Instructor will be available by email and appointment to answer any questions.
· Weeks 2 – 10: Students out at internship sites. Must have hours done by week 10
· Week 10: Portfolios due.

Course Outline 
1. Attend initial mandatory class meeting. *Mandatory*
2. Select an “approved” internship site. 
3. Complete a Portfolio according to requirements listed below. Portfolios are due Friday March 9, 2007.
4. Students must complete 400 hours of contact hours at an approved site.
5. The completion of hours must be verified by a signature on the student’s evaluation.

6. Students must give the Evaluation Form to their site supervisor to complete. The site supervisor must either mail or fax the evaluation directly back to the instructor before Friday March 9, 2007. The student must not handle the evaluation.

Logistics of the Course

· Communication with Instructor: Mandatory

· Every student enrolled in the internship needs to have a functioning e-mail address.
· Each student MUST regularly check their e-mail for communication from the Instructor.

· Students will receive regular e-mails from the Instructor. The e-mails will provide important information regarding the internship and ask questions concerning progress and situations encountered during the internship experience. Some emails may be shared with all current interns. It is mandatory that each student reply to e-mail messages in a timely manner.

STUDENT INTERN RESPONSIBILITIES

1. Student will set up a schedule with the Site Supervisor who will be supervising them at the site/facility that will accommodate both the intern and the site.

2. Dress neatly, professionally, and appropriately according to the Site Supervisor’s instructions.

3. Complete and keep track of all hours.

4. Arrive on time for the entire duration of the internship hours. Students must not leave scheduled hours early or without approval from Site Supervisor.

5. If, for a legitimate reason, the student cannot attend that day, they must call in before the scheduled time of arrival to let the Site Supervisor know.

6. Keep all information concerning members, patients or clients completely confidential. Intern may be asked to sign a “confidentiality” statement.

7. Accomplish tasks and assignments as outlined for interns by the Site Supervisor of the internship.
8. Complete all CSUB requirements for the internship experience.

9. Student must give their Site Supervisor the Evaluation Form (provided by the instructor) to complete. This form must be mailed or faxed directly to the Instructor by the Site Supervisor.

10. Contact the Instructor immediately if the student is experiencing any difficulties with the internship or in completing the internship requirements.

11. Every student enrolled in the internship needs to have a functioning e-mail address. Students must check their e-mail on a daily basis for communication from the Instructor.

12. Students will receive regular e-mails from the Instructor regarding important information and asking questions concerning progress and situations. These e-mails may be shared with current interns for feedback, support and participation in communication. It is mandatory that students respond to e-mails in a timely manner.

RESPONSIBILITY OF SITE SUPERVISOR TO INTERN

1. Sign the Site Verification Form provided by the student.

2. Act in the capacity of a supervisor responsible for teaching, guiding and evaluating the performance of the intern.

3. Collaborate with the intern in helping to select a “research project” which is part of the portfolio requirement.

4. Make contact with your instructor immediately if there is a problem or concern with the intern.

5. Complete the Evaluation Form for the student intern and return directly to the Instructor either by fax or mail:

Brian McNamara

School of BPA

CSUB

9001 Stockdale Highway

Bakersfield, CA  93311

TEL:
(661) 664-2340
FAX: 
(661) 664-2438
EMAIL: bmcnamara@csub.edu
RESPONSIBILITIES OF INSTRUCTOR
1. Meet with students for the first meeting during the first week of classes to discuss all aspects of the internship.

2. Contact Site Supervisors concerning the progress of interns.

3. Communicate regularly with interns via e-mail.

4. Evaluate written assignments and evaluation received for each student. 
5. Assign grade for the course.

PORTFOLIO REQUIREMENTS

The portfolio must be submitted to the Instructor 1 week before the last day of classes.  Exceptions to this may be made during the summer. The portfolio must be typed, double-spaced, and neat. Correct spelling and grammar must be used. In cases that require the Instructor to submit a “change of grade” form (i.e., the student has an “I” for some reason), portfolios are due 2 weeks prior to the change of grade deadline as mandated by the University.

If the student is completing the internship outside of Bakersfield, the portfolio must be mailed to the Instructor to meet the appropriate deadline. Portfolios must be turned in directly to Instructor or to a secretary in the main office (BDC 142). If turned in to a secretary, students must receive a signed receipt.

Graded portfolios may be picked up in the main office (BDC 142) at the conclusion of final exam week.

Specific items and order of items required for portfolio

All of the following items must be included in the Internship Portfolio

Section 1

Page 1: Title page including name of course, course number, student’s name and place

of internship.

Page 2: Current resume

Page 3: Copy of the Internship Information Sheet

Page 4:  Student Evaluation of Internship
Page 5: Site Evaluation

Page 6: Any evaluations received from facility.

**Note: Divide each section with a divider and label each as “Section 1”, Section 2,

etc.

.

Section 2: 
Summary & Evaluation (must include the following)

1. What did you learn about yourself during this experience?

2. What was the “highlight” of your internship?

3. Would you recommend this site to other students? Why or why not.

4. A review of how well the various classes at CSUB prepared you to perform your duties during your internship experience. Please be specific when identifying the classes, as your input is very important to the department.

5. Please feel free to make any general comments about the internship program.
Section 3: 



1. A “research” project which assists the organization for whom they 

work 
Grading System:

Students will receive CREDIT/NO CREDIT for the internship. All requirements for the internship must be completed by the quarter that the student plans to graduate.  To receive credit for the class the student must do the following: 

1) Students may earn a total of 500 points for the Internship.

2) Portfolio = 300 points

3) Evaluation from site supervisor = 150 points

4) Forms turned in on time = 15 points

5) Meeting attendance = 15 points

6) Responded to e-mails in a timely manner = 20 points

7) Completion of all hours for internship

Point Scale:

Credit = 475 – 500

No Credit < 475
MISCELLANEOUS
· Unprofessional or Troublesome Behavior: Will not be tolerated and is cause for removal from class. **Turn off all cell phones and beepers before entering classroom. 

· Cheating and/or plagiarism will not be tolerated and will result in the harshest disciplinary action allowable by CSUB.

· Students are responsible for administratively withdrawing from the class if they decide to drop the class.  This means filling out and processing the appropriate forms at the records office and ensuring that their name has been taken off the official class roster.  If your name is on the official class roster at the end of the quarter, I will assign you a grade based upon your attendance and work completed for the class.
· All course work will be discarded in the following manner:  Student’s’ work in the Fall by the end of January; Students’ work in the Winter by the end of April; Students’ work in the Spring by the end of June.  
· Students with Special Needs: Any student who because of a disability may require special arrangements in order to meet course requirements should contact the instructor as soon as possible to make any necessary accommodations. 
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