Campus Solutions 9.0
Faculty Queries
Job Aid

Class Roster w Phone and Address

The Class Roster w Phone & Address query lists contact information for student in the specified class. To run
the query:

1. i
From the menu bar (on the left), click the CSUB Menu & S Faculty Center
uery Dashboard link . r_ . .

Query |se”°h' & Benjamin Franklin
[* CSUB Campus Community [ Faculty Cen
[ Self Service
[» Campus Community | my schedu
[* Records and Enrollment
[> Reporting Tools Faculty Center
—|CSUB Query Dashboard |

' : My Schedule

2. The Faculty Queries page opens. Click the Class |
roster w phone & address link. ‘Class roster w phone & address!

Prompts: term and class number.
Gives contact information for the students in the course.

3. The query opens in a new browser window or tab.

e Inthe Term (=) box, enter the term you Term (=): 2118 (:L
desire or use the 4 icon to select the term.

Class Nbr (=): | 21005

e Inthe Class Nbr, enter the Class Number

e Click the _ViewResuits | pytion View Results I

4. After a few minutes, your query results appear. You may download your results using the links.

Download results in - | Excal SoradSheat | CSV Text Fle XML File

I Name | Subject | Catalog | Section |  Add Dt Phone Type Address1 | Address2 City State | Postal | Addr Type
1000000029 Harding, Warren ~ ACCT 200 Of 05052011 661/5951212  MAIN 123 Any Sireet Bekersield  CA 12399 MAL
5. You can return to the Faculty Queries, by clicking ORACLE'

Query Page

the appropriate browser window or tab.

> CSUB Campus Community Faculty Queries

[ Self Senvice

To return to the Faculty Center, click the Home link  Gampus Communy
in the upper right corner.

- Reporting Tools

- CSUB Query Dashboard Category

Course Mesting by Bl

Prompt: Term Prompts: term, bui
Using 12-hour time]
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Class Roster w Phone and Address

Campus Solutions 9.0
Faculty Queries

Job Aid
Class Roster w Phone & Address - Columns
Query Sample Data Description
ID 000000029 CSUB ID
Name Harding, Warren Student’s last name
Subject ACCT CSUB ID
Catalog 220 Student’s email address
Section 01 Section number
Add Dt 05/05/2011 Add date
Phone 661/555-1212 Phone number
Type Main Phone number type
Address 1 123 Any Street Address line 1
Address 2 Address line 2
City Bakersfield City
State CA State
Postal 93399 Zip code
Addr Type Main Address Type
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