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New Drop-In Advisees Button 
You can retrieve information for any student using the New Drop-In Advisees button on the Advisement tab. 
The viewable student information includes Academic information, Addresses, Class Schedule, Degree 
progress (degree evaluation), Enrollment Appointments (registration times), Grades, Telephone numbers, 
To Do List (outstanding requirements), Transfer Credit Report, and Unofficial Transcript. 

 

 
 
To view information for a student, you will need to: 

 Search for the student  
 Select the desired information from the Student Details drop-down menu  
 Click the Change button.  
 Select the Term, if applicable  
 Click Continue  

 
Use the instructions below to search for a student and view a selection from the Student Details menu. 
 
Search for a student 

1 Click the Advisement Tab. 

 

2 On the Advisement Page, click the  button 
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2 From New Drop-In Advisees page, click the   button. 

 

 

2 The search page opens.  Enter in your criteria to search for the desired student, such CSUB ID, or 

Last name and First name and then click the  button. 
 

 
3 Select the student from the Search Results by clicking their name. 

 

 

4 The student’s name appears on the New Drop-In Advisees page. 
 

 
 
From this page, you can: 
 

 View the advisee’s email address 
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 Send the advisee an email address 
 View the Service Indicator summary and detail information 
 View the FERPA restrictions for the advisee and 
 View the student’s details. 

View Student Details 

1 Click the down arrow on the Student Details 
menu to view a list of available options. 
 

 
2 Click the option you desire from the Student Details menu, and then click the  button. 

 

 
3 The Academic Information page opens. To view 

additional Student Details, click  
button. 
 

 

4 Make another selection from the Student Details 
Menu. For more information on the Student 
Details menu, see Viewing Student Details. 
 

 
 
 


